Provider Name: ____________________
Provider Address: __________________
_________________________________

PARENT INTRODUCTION LETTER

Date: _________________

Dear: _______________________________,

Allow me to introduce myself.  My name is _________________________ and I will be working with your child, _____________________________.  I will provide Special Education Itinerant Services (SEIT) on behalf of your SEIT agency, The Children’s Center for Early Learning, at (home) (school). (circle one)
My contact number is ________________________________.
Below is an approximate schedule:

Monday                from______ to ______

Tuesday                from ______to ______

Wednesday           from ______to ______

Thursday               from ______to ______

Friday                   from ______ to ______

I will be in contact with you periodically to discuss our progress and inform you of any important events.  If your child will be absent, please let me know in advance. 
I am looking forward to the school year and to working with your child.

Sincerely,

__________________________________
